OCCS Enrolment

Before Class Starts: Checking Classroom OCCS Capabilities

INFORMED BY TIL

OVERVIEW: Opencast Content Capture System (OCCS) is an opt-in service that allows instructors to record lecture video and audio content
from teaching stations within LSM Classrooms. The first step is to check whether your classroom has the necessary AV capabilities to enroll into

OCCS.

3 This column indicates the current status of
OCCS in this room:

e Not available: This course takes place online
or the room is not equipped with OCCS
capabilities.

e o [ ] | o Not registered: This course has not been
opted into OCCS.
e Record Activated: Recording is active and

Login into the LSM portal:
https://Ism.utoronto.ca/lsm portal and A o= ol }

click on the “My Classrooms” tile.

Ensure you are looking at the

2 This column indicates the AV

e ) P ] capabilities of the classroom: will be manually published.
S e C i e e Record with Auto-publish Activated:
Session Course Section Day Time Idl\s: Capacity | In Room Technulogd Visit AV Support Capture Status Recordlng iS aCtiVe and Wlll be automatlcally
> published.
O This icon indicates the room has ':C . Recora’ Deactivated: This course has opteq
OCCS capabilities. 7 = into OCCS, but paused subsequent recording.
20241 PHY152HIS  LECOID!  Monday :jgg ES 1050 400 Z'g:f:‘sis"""”““ ;'L;J:')':‘:J‘l Not Registered
v % This status indicates that this
— course has not been registered
é\ AirMedia Teaching Dock with Monitor and enrolled into OCCS.
. . e Teaching Dock with Projector
Teaching Station O i Q QUICK TIP:
»
t Junior Teaching Station @ OCCS Capable If your room is not OCCS capable, please
connect with your local departmental or
To learn more about classroom technology, visit: divisional AV team to explore content
[EE In Room PC https://Ism.utoronto.ca/tech2u/ capture options available to you.
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OCCS Enrolment

Before Class Starts: Enrolling through Quercus

INFORMED BY TIL

OVERVIEW: If your classroom has OCCS capabilities, you can proceed with enrolling your course(s) through Quercus. Each course that needs
an OCCS recording needs to be set up individually and the enrolment process can take up to 48 hours to complete. Please be sure to carefully
review the conditions outlined in the OCCS Instructor App, around informed consent, before completing the opt-in process.

1_) Login to Quercus: https://q.utoronto.ca

Account

Modules
Quizzes
People

Grades
Collaborations
Rubrics

Files
Assignments
Pages

Syllabus
Outcomes
New Analytics

| Settings

< L)

& qutoronto.ca

Dashboard

P

ublished Courses (3)

Academic
Success

Academic Success | UTSG Student..
Academic Success | UTSG Stu.

A&S Teaching and Learning Comm...
Artsci_A&S_Teaching_and_Lea.

=Y =

LONR U W O R U OB O OO )

o} Select the “OCCS
s =/ Instructor App”, that
...  should appear under
wor “Home” to launch the

:’m Instructor app.
Quizzes

New Analytics

Drag items here to hide them from students.
Disabling most pages will cause students who visit those pages to be redirected to
the course home page.
People
Page disabled, will redirect to course home page
Grades
This page can't be disabled, only hidden
Collaborations
Page disabled, will redirect to course home page
Rubrics
Page disabled, will redirect to course home page

Files
Page disabled, will redirect to course home page

LSM s

Sexual Violence Education and Pre...
SVEP-Staff-1809

/N

Quercus Course Title
Course SIS ID

2 Select "'Course'', then ''Settings'',
then '"Navigation''.

Q)

Account

Home

Discussions
Modules
Quizzes
People

Grades

Rubrics

Files
Assignments
Pages
Syllabus

Outcomes

UnfT 51. George

Announcements

Collaborations

AAAAA ics

Page disabled, won't appet
3' OCCS Student App
disabled, won't appes

®

Q8 8 ®

Opencast Content Capture System (0005
A susinmaind contont capiury sty imphomreded b specific fraching arvas on e S5 Geargr Campes

Please note that schedules are processed for the next day st Spm San-Thurs any changes MUST be made
before this time (o be included in the next days schedule

bob bobbit, the

does not currestly exist in the OCCE Lf you wish te opti
it will need to be crested. to laltiste this. vou need to do the following

As the series organizer, You undertake to:

Course Details

Drag and drop items to reorder them in the cor

3

OCCS Instructor App
: /

Enable
purpos

3)

Sectior .?[Navigaﬁon

Apps Feature Options Integrations

»i navigation.

arin navigati
R

apps based on media
e and click "'save'':

Instructor App: Record and access media.

Student A

pp: Publish and share media to

all enrolled students.

trewrcus course, The Phanton Course
n to the Tacility

e e e e Click ‘“‘accept”

idents and participant ser

to complete
opt-in process.

0 QUICK TIP:

If your course is cross-listed, held
in a non-OCCS supported
location, or SIS id is not
recognized, you will be prompted
to email

opencast.project @utoronto.ca in
the Instructor app.
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OCCS Enrolment

Before Class Starts: Confirming OCCS Enrolment

INFORMED BY TIL

OVERVIEW: The last step of the process is to ensure that OCCS has been activated for your course(s). Please login to the LSM portal to
confirm that your course has been enrolled into OCCS. You can configure publish settings and pause/resume recordings as desired.

1) Login into the LSM portal: ._ 2 This column indicates the current status of OCCS
https:/lsm.utoronto.ca/lsm_portal and A = in this room. If you successt:ully opted in, you
Eclms” tile. My Classrooms should see one pf the followmg s‘tatus'es: .
e Record Activated: Recording is active and will
) be manually published
Chooseterm 20241 oo | N e Record with Auto-publish Activated: Recording

is active and will be automatically published.

V) Ensure you are looking at the
Winter 2024 term and click

“go”. Content Capture
Room Options
(click to see Room Schedule Room Content (must be registered

Sesslon Course Section Day Time dtls) Capacity In Ream Technology Visit AV Support Capture Status with OCCS)

REC

E 3

.......

. . . .

o J This status indicates this course

20241 PHY152H1S LECO10 Monday ES 1050

1400 Record Activated

has been successfully opted in. -

You can choose from publishing options and pause 3> Gontent Capture Update x
recordings:
e Please note that if you pause the recording, you Pause Recorings
will need to resume at a later date if you want to et
obtain recordings again. Bk
* You can choose to flip between publishing i wong
options, to share content either automatically or e |
manually.
¢ Please click submit to save your selected options.
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Confirming OCCS Functionality

During Class: Confirming OCCS Recording

INFORMED BY TIL

OVERVIEW: Once you have successfully opted into OCCS for your course, you should be able to sign on to the Teaching Station in
your classroom and the recording will begin at 10 minutes past the hour. The recording will stop at the course end time. Afterwards,
the recording will automatically be uploaded to Quercus for you to access.

1) Login to LSM teaching station.

Podium Microphone Volume Wireless Micrephone Velume

[sesnssnasnanssansmnsl
Bk B OdoB

2) Select the source.

Currantly Displaying

3) Send to projector.

4D Pause or unpause recording as
needed.

N
ontent red
rs
below a g.
3) —
Press to Pause I
icrophone

ecording Paused

.

1. Locate keyboard and mouse in the the slide out tray of this station at waist level, press space bar to wake Room PC. M.::JF:DC: 5 AdJ ust volume control, aS
Cabinet d 3

esired.

2. Using the keyboard and mouse, open and cue your presentation in the preview window. (Touch the preview window for full screen preview.)

3. Touch Send To Projector when ready to display.

Q QUICK TIP:

If you are experiencing any technical issues around content capture, please connect with us by pressing the gray intercom
button on the teaching equipment to connect to emergency assistance or call us at 416-978-0423.

Logoff

Tech2U can provide support in one of the following ways:
e On-Site Support: Tech2U team member will arrive on-site to ensure the content is sent to projector and the microphone

audio is functional, all of which is being captured by OCCS.
e Remote Support: Tech2U team members are quality checking the live feed being recorded to ensure audio and video is being

captured.
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Accessing OCCS Recording
After Class: Downloading Media

INFORMED BY TIL

OVERVIEW: As the owner of the OCCS recording media, you may choose to download the media the OCCS server for various reasons

including having the media saved for your reference or uploaded to other systems of your choosing (i.e., MyMedia) for alternative
methods of distributing your media.

Login to Quercus: https://q.utoronto.ca o —rg
and navigate to the Instructor app. : )

O © e blacboard v

Events

UnfT 5t. George

Opencast Content Capture System (0005 gvents 3
An sutamsied coroni Caplure scBiy Imphavsrsdiod b specilic lesdhing srvas on By B Deorgs Uamepas. ’

Select this grey folder icon for
the course recording you want ¢ *

to access under “Actions”.
Please note that schedules are processod for the next day st Spm Sap-Thuars any changes MUST be made

inefore this time Lo be included in the next days schedule 2 : 5 = . 5 = z g
Tite Presenter(s) Series Date start stop Location Published Status Actions
Quarcus Coursse Titles The Phantom Course — ,..
Course SIS ID FRE383H1-F-LECD101-20209 wo Steve Cax Sandbox Today . Fished T ees
b;h bobbit, the feercus course, The Phantom Couras )
doss pot carrently exist in the OOCE if you wish e opt n o the facilit -
1t will need to be created, to isitiate 1.: B, you nesd to da y ” 5 Select ““Details’ under the
>Select Manage prior ‘“presenter/source” type.
Course Admin Fupctions OCCS recordlngs” Media
Manage prior OCCS recordinags 4017-8632-08 s
Event details - Dancing robots )
6 Click on the URL to download
= 4D Click on ‘““‘Details’’ under the and save the file to desired
“Media” asset. ) —— location.

)
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Accessing OCCS Recording

After Class: Editing & Publishing Media

INFORMED BY TIL

Content Editing Options- You can select from the following Content Publishing Options- You can select from the following
editing options, when it comes to editing the content that has been publishing options, when it comes to publishing the edited content
captured by OCCS: on Quercus:
Manual Editing: You can use tools in the software to edit your Manual Publishing: You will need to manually upload the edited
captured content. The edits made will show only once it has been == content to Quercus or a content hosting platform of your choice
published to Quercus. // (i.e., MyMedia).
//
Automatic Editing: The smart software will automatically track [ | Automatic Publishing: The edited media will automatically publish
and edit the captured content (i.e., cut out sections that are silent). 3 to all course- enrolled students in Quercus. No further action
required.

OVERVIEW: If you have chosen to manually edit then please follow the outlined steps below. Any manual edits made are non-

destructive and as such the edits made on OpenCast will only appear when publishing to Quercus. Please note that the edited version
cannot be downloaded.

nos 7

© © tanng?blackboard v

e 1 Select this grey scissor icon for the
- course recording you want to
manually edit under ‘““Actions”.

Titke Presenter(s) Seres Date Start Stop Location Published Status Actions
'wo Ro Steve Cax Sandbox Today 452 452 Finished
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Accessing OCCS Recording
After Class: Manual Editing

INFORMED BY TIL

2) “Cutting” allows you to choose to choose from four functions (cut,

restore, merge left, merge right) to use. Pink sections on the
timeline represent sections hidden from the viewer and by default
the player is set to play only the blue portions. Switching off

For Your Attention preview mode will play the hidden sections.

Student Pres AM

3) “Metadata’ allows the modification of metadata to assist further
in identifying media.

55
= e \cunad | kel . Ui 4> “Tracks” allows the exclusion of multiple tracks, if they exist, but
6) : =2 I this option is only useful for editing media created in Myhal 150.

5) “Thumbnail” allows the generation of a specific thumbnail which
can assist in identifying the subject of your media to your audience,
alternatively one will be selected during the encoding process.

6) “Finish” allows for 3 options:
e Save changes- but does not publish
e Start processing- commences publishing process
e Discard changes- reject all changes
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